
 

 

 

 

 

 

 

 

 

 

 

 

 

Public Works Committee 

Meeting Agenda 

February 13, 2023 5:30 p.m. 

Fillmore Conference Room – Thurber 

Building  

1. February 13, 2023 / 5:30 p.m. Fillmore Conference Room - 

Thurber Community Building 

 

2. Consider sale of Enterprise Drive land to the EDA. 

 

3. Sanitary Sewer Report: 

A. Review sewer back-up claim. 

B. Sanitary Sewer Survey 

 

4. City Engineer Report: 

A. Development Standards & Fees Study – Introduction 

B. Groen Park Pedestrian Bridge Update 

C. 2023 Street Project Discussion and Widseth Proposal 

 

5. S.C.S. Report: 

A. Consider rate adjustment for snow hauling. 

B. Review plans of maintenance facilities. 

 

6. Greenstep Cities 

 

 

 

 

 

 

 

 

 

 

 

 



 

 



Public Works Committee Meeting                                            December 6, 2022 
 
Members Present:  Councilors Paul Novotny and Mike Urban. 
Members Absent:  None. 
Others Present:  Craig Britton, Brian Burkholder, Joel Young and Mitch Irish. 
 
2023 Street Project: 
 
Shady Oak Park: The committee discussed the fact that Mayor Smith and Councilor 
Bluhm would like Shady Oak to continue to be used as a park.  The committee members 
respected that position but discussed the wisdom of continuing camping at the park.  One 
thought was to limit the size of campers that are allowed and to limit the duration that 
anyone can stay at the campsite.  Another thought was to develop some sites in Mill Creek 
Park for larger units, however, some concern was expressed that the existence of campers in 
the park might negatively affect how the park is used by residents.  Ultimately, it was 
determined that not a lot of money should be spent on camping features. 
 
If the park is continued, the City should install more modern play equipment. 
 
Sidewalk: Stick to the Sidewalk Plan which does not call for sidewalk along the streets 
that will be improved. 
 
Street Width:  Maintain the current street widths but try to minimize or eliminate the off-set 
of streets. 
 
Water main loop through the park is desired but might be bid as an alternate. 
 
Neighborhood meeting January 4th. 
 
Discussion was held regarding liquidated damages on the 2022 Water Project.  The project 
was 24 days late, the contractor explained that environmental conditions did not allow them 
to work more than four hours per day in October.  In light of that, it was determined that 
damages should apply to just half of those days.  The primary purpose of the damages would 
be to compensate the City for the extra risk associated with having the water tank off-line 
for the additional 24 days. 
 
 
 



 

                                                               
 

 

February 13, 2022 

 

MEMO 

To: Public Works Committee 

From: Chris Giesen, EDA 

RE: Purchase Offer: Lot 3 Enterprise Drive 

 

Background 

Joshua Broadwater, LLC has submitted an offer to purchase Lot 3 on Enterprise Drive.  The 

purchase price offered is $63,616.00 which is the city’s full asking price.  

 

- $1,000 earnest money has been paid. 

- Buyer requests: 

o City supplies electrical transformer to site if not already installed (a rough estimate 

of up to $2,500 was given by MiEnergy, but is dependent on location of building). 

o City supplies 2” water hook up coupling for water main, buyer will install.   

o Building rebate incentive for this purchase can be transferred to Lot 2.  

- Closing is requested on 4/14/23, but buyer indicated to me that they are flexible – this date 

was chosen by them simply to have a date listed.   

 

Action Requested 

1. Decide if the buyer’s requests are reasonable.  

2. If so, recommend that council proceed with the sale.   

Chatfield Economic Development Authority 
Thurber Community Center - Chatfield Municipal Building 

 21 Second Street SE 

Chatfield, MN 55923 

Voice 507.867.1523  Fax 507.867.9093  

www.ci.chatfield.mn.us 















































 
 
 

 
 

 
 

Protecting, maintaining and improving the health of all Minnesotans 
 

General Information:  651/201-4700    Toll-free:  888/345-0823    www.health.state.mn.us 
For directions to any of the MDH locations, call 651/201-5000.  An equal opportunity employer. 

 

December 13, 2022 
 
Chatfield City Council  
c/o Mr. Joel Young, Clerk  
Chatfield City Hall  
21 SE Second Street  
Chatfield, Minnesota 55923-9093 
 
Dear Council Members: 
 
SUBJECT: Sanitary Survey Report for Chatfield Public Water System (PWS), Fillmore 

County, PWSID 1230002 
 
Enclosed is a copy of the sanitary survey report summarizing an on-site inspection of your 
Community Public Water System. This report includes a review of the system’s water source, 
facilities, equipment, operation, maintenance, and monitoring compliance for the purpose of 
evaluating the adequacy of the facilities for producing and distributing safe drinking water. 
Technical and management information regarding the operation of the system may also be 
provided. Conducting sanitary surveys on a regular basis is an important element in preventing 
contamination of drinking water supplies and in maintaining compliance with the National 
Primary Drinking Water Standards. Ryan Priebe was present during this inspection. 
 
Please take appropriate action to address any deficiencies or recommendations identified within 
this report. A deficiency may lead to a contamination of the water supply or failure of the system 
to be in compliance with the Safe Drinking Water Act. The enclosed report must be kept on file 
and made available for public review for not less than ten (10) years.  
 
The Minnesota Department of Health (MDH) continues to monitor your PWS for contaminants 
identified by state and federal drinking water regulations. The results of such monitoring are not 
part of this report. They are sent to you under separate cover as they become available. 
 
If you have questions concerning the information contained in the report, please contact me at 
507/206-2724. 
 
Sincerely, 
 
 
 
Kate Novy 
Community Public Water Supply Unit  
Environmental Health Division  
18 Wood Lake Drive SE  
Rochester, Minnesota 55904 
 
Enclosures 
cc:  Water Superintendent 



MINNESOTA DEPARTMENT OF HEALTH
SECTION OF DRINKING WATER PROTECTION

Public Water Supply Inventory Report

Survey Date:
Surveyor:

PWS Type:System Contact:

System Name:

Brian Burkholder - Superintendant of City Services

11/30/2022
Kate Novy

Community

Chatfield
PWSID: 1230002

Contact Information
 Name  Address  Phone/Email

Contact

Brian Burkholder -
Superintendant of City
Services

Business Phone 1 507/867-3810

Cell Phone 507/273-9597

Email bburkholder@ci.chatfield.
mn.us

City Hall Business Phone 1 507/867-3810

Owner/Responsible Party

Chatfield City Council c/o Mr. Joel Young, Clerk
Chatfield City Hall
21 SE Second Street
Chatfield, MN  55923-9093

Business Phone 1 507/867-3810

Email jyoung@ci.chatfield.mn.us

Financial

Chatfield City Council c/o Mr. Joel Young, Clerk
Chatfield City Hall
21 S.E. Second Street
Chatfield, MN  55923

Business Phone 1 507/867-3810

Email jyoung@ci.chatfield.mn.us

Sample Bottles/General Correspondence

Chatfield Water
Superintendent

City Hall
21 Second Street SE
Chatfield, MN  55923-9093

Business Phone 1 507/867-3810

Email bburkholder@ci.chatfield.
mn.us

Emergency Workday

Brian Burkholder Business Fax 507/867-9093

Cell Phone 507/273-9597

Email bburkholder@ci.chatfield.
mn.us

Emergency After-Hours

Fillmore Co. Sheriff Business Phone 1 507/765-3874

Brian Burkholder Cell Phone 507/867-4795

Water Superintendent

Ryan Priebe Business Phone 1 507/867-3810

Cell Phone 507/251-0278

Email rpriebe@ci.chatfield.mn.u
s

Consumer Confidence Report

Ryan Priebe Business Phone 1 507/867-3810

Email rpriebe@ci.chatfield.mn.u
s
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MINNESOTA DEPARTMENT OF HEALTH
SECTION OF DRINKING WATER PROTECTION

Public Water Supply Inventory Report

Survey Date:
Surveyor:

PWS Type:System Contact:

System Name:

Brian Burkholder - Superintendant of City Services

11/30/2022
Kate Novy

Community

Chatfield
PWSID: 1230002

 Name  Class  Expiration Date

Certified Operators

 Name  Class  Expiration Date
Schlichter, Steven A. C 08/31/2025 Burkholder, Brian L. D 10/31/2025

Irish, Mitchell D. D 06/30/2023 Priebe, Ryan D. D 04/30/2024

Production Totals
Gallons
Gallons

950
225,000
443,000

Gallons per Minute
Gallons
Gallons

Design Capacity:
Average Daily:
Highest Daily:

Emergency Capacity:
Storage Capacity:

1,050,000
1,050,000

Source Information
 Well #2

Unique Well No.:
Type:

Status:
Availability:

Year Constructed:

Well Depth (ft):
Casing Depth (ft):

Casing Diameter (in):
Screen Length (ft):

Aquifer:

00226022

Active    
Primary

1963

478
363

16

Jordan-St.Lawrence

Well                          
Source Type:

Static Depth (ft):

Groundwater
450

65

Drawdown (ft):

Pump Capacity (gpm):

450Pumping Rate (gpm):
Emergency Capacity:

27
Vertical Turbine

Yes

Pump Type:

Vulnerable:

 Well #3
Unique Well No.:

Type:

Status:
Availability:

Year Constructed:

Well Depth (ft):
Casing Depth (ft):

Casing Diameter (in):
Screen Length (ft):

Aquifer:

00120006

Active    
Primary

1976

440
347

16

Jordan

Well                          
Source Type:

Static Depth (ft):

Groundwater
500

75

Drawdown (ft):

Pump Capacity (gpm):

500Pumping Rate (gpm):
Emergency Capacity:

41
Vertical Turbine VFD

Yes

Pump Type:

Vulnerable:

Classification Information

Municipal

Owner Type: Municipal
System Class: D

Population: 2997

Service Connections: 1110
Class Points: 26Service Area Characteristics:

12/13/2022 Page 2 of 4



MINNESOTA DEPARTMENT OF HEALTH
SECTION OF DRINKING WATER PROTECTION

Public Water Supply Inventory Report

Survey Date:
Surveyor:

PWS Type:System Contact:

System Name:

Brian Burkholder - Superintendant of City Services

11/30/2022
Kate Novy

Community

Chatfield
PWSID: 1230002

Treatment Information

Treatment Plant               
Active    
Primary

Well #2 Entry Point
Type:
Status:

Source Water: Groundwater
450  Gallons per Minute                                

 Treatment Objective  Treatment Process Mechanism
Disinfection Chlorine/Gas
Fluoridation Fluoridation/Hydrofluosilicic acid

Design Capacity:
Emergency Capacity:Availability:

Treatment Plant               
Active    
Primary

Well #3 Entry Point
Type:
Status:

Source Water: Groundwater
500  Gallons per Minute                                

 Treatment Objective  Treatment Process Mechanism
Disinfection Chlorine/Gas
Fluoridation Fluoridation/Hydrofluosilicic acid

Design Capacity:
Emergency Capacity:Availability:

Storage Information
 Elevated 100000
Type:
Status:

Storage-Elevated
Active    

100,000
Primary
Gallons                                           Capacity:

Availability:
Chlorination:

 Ground 200000
Type:
Status:

Storage-Ground
Active    

200,000
Primary
Gallons                                           Capacity:

Availability:
Chlorination:

 High level 400,000
Type:
Status:

Storage-Elevated
Active    

400,000
Primary
Gallons                                           Capacity:

Availability:
Chlorination:

 South Side 350,000
Type:
Status:

Storage-Ground
Active    

350,000
Primary
Gallons                                           Capacity:

Availability:
Chlorination:

Other Facilities

Source Type:

 Booster Station #1

Type:
Status:

Availability:

Booster Station
Active    

Primary
Chlorination:

Groundwater
Design Capacity: 700  Gallons per Minute                                

Emergency Capacity:

12/13/2022 Page 3 of 4



MINNESOTA DEPARTMENT OF HEALTH
SECTION OF DRINKING WATER PROTECTION

Public Water Supply Inventory Report

Survey Date:
Surveyor:

PWS Type:System Contact:

System Name:

Brian Burkholder - Superintendant of City Services

11/30/2022
Kate Novy

Community

Chatfield
PWSID: 1230002

Bacteriological Sample Site Plan    

Distribution

 Sample Site ID  Status  Notes Sample Location
Active    507 James St. NE

Active    1801 Hwy 52

Active    R Four Meats, 24 2nd St. SW

Active    328 Main St

Active    Booster Station, 451 Hillside Dr

Active    High School, 214 Union St

Active    Elementary School, 11555 Hillside Dr

Active    City Hall, 21 2nd St. SE

12/13/2022 Page 4 of 4



Sanitary Survey Report

MINNESOTA DEPARTMENT OF HEALTH
Section of Drinking Water Protection

System Contact:

System Name:
PWSID:

Survey Date:
Surveyor:

PWS Type:
Kate Novy
11/30/2022

CommunityBrian Burkholder - Superintendant of City Services
1230002
Chatfield

Requirements and Recommendations

Water Source

As a reminder, it is required that a well for a community public water supply be located according
to distances specified in Minn.Rules 4725.4450, including not less than 50 feet from a source of
contamination including buried sewers (except as specified in Minn. Rules 4725.5850).

Pumps/Pump Facilities and Controls

Well #2 has been updated with a slab and electrical connections for a backup generator. The
expected delivery of the generator is May 2023. This will give the system emergency capacity of
450 gpm.

Treatment

It is recommended that the fluoride injection point be relocated to the lower half of the discharge
pipe to avoid excessive pipe corrosion. [Recommended Standards for Water Works 5.4.7]

Water Storage

It is recommended that all water storage structures be inspected externally on a seasonal basis to
assess and repair environmental damage and verify integrity of vents and screens. A written
maintenance program should include periodic internal inspection and cleaning.  Operating
procedures addressing minimum and maximum water levels and target turnover rates should be
in place. [AWWA Standards Distribution Systems Operation and Management, Sec. 4.3]

Distribution

It is recommended that undersized mains, less than 6 inches in diameter, be replaced as the
opportunities present themselves.

Monitoring/Reporting Data Verification

The following applicable records are required to be maintained by the water supply system:
a. Coliform bacteria results - 5 years
b. Chlorine residual results - 5 years
c. Chemical results - 10 years
d. Sanitary survey reports - 10 years
e. All lead and copper materials - 12    years
f. Consumer confidence reports - 3 years
g. Public Notices - 3 years
h. Fluoride quarterly results and monthly reports - 1 year
i.Turbidity results - 3 years
 [Minn. Rules 4720.0350]

Page 1 of 3



Sanitary Survey Report

MINNESOTA DEPARTMENT OF HEALTH
Section of Drinking Water Protection

System Contact:

System Name:
PWSID:

Survey Date:
Surveyor:

PWS Type:
Kate Novy
11/30/2022

CommunityBrian Burkholder - Superintendant of City Services
1230002
Chatfield

Requirements and Recommendations

Water System Management/Operation

As a reminder, engineering plans for new, modifications to, or additions to the water supply
system, including watermains, are required to be properly submitted to the Minnesota Department
of Health for review. All plans must be approved prior to the start of construction. [Minn. Rules
4720.0010]

Public water supplies are required to maintain effective security measures to protect physical
infrastructure and operational practices. This includes security of the physical infrastructure and
related operational practices and institutional controls. Listed below are the security concerns that
must be identified and addressed:
    a. Intrusion deterrents such as physical barriers, lighting, camera, alarms, and sturdy locking
hardware with hardened protective covers for all facilities and components.
    b. Computer based control technologies such as SCADA must be secured from unauthorized
physical access and potential cyber attacks.
    c. Safe delivery, handling and storage of chemicals.
    d. Redundancy and enhanced security features to eliminate single point of failure.
[ANSI/AWWA G430-14(R20) and Recommended Standards for Water Works 2.19]

To ensure security, it is recommended that a daily check of critical system components be
conducted, including confirmation that all doors and access hatches are locked.

Operator Compliance with State Requirements

The certified operators are required to qualify themselves by attending waterworks operators
training seminars offered throughout the state. Continuing education is valuable experience for
anyone engaged in this field. The required contact hours in the previous 3 years for certification
renewal are:
Class A 32 contact hours
Class B 24 contact hours
Class C 16 contact hours
Class D 8 contact hours
Class E 4 contact hours
[Minn. Rules 9400.1200]

Page 2 of 3



Sanitary Survey Report

MINNESOTA DEPARTMENT OF HEALTH
Section of Drinking Water Protection

System Contact:

System Name:
PWSID:

Survey Date:
Surveyor:

PWS Type:
Kate Novy
11/30/2022

CommunityBrian Burkholder - Superintendant of City Services
1230002
Chatfield

Bacteriological Results and Chlorine Residuals

 Date  Sampling Location
ColiformChlorine Residual

 Free / Total (mg/L)  E.Coli Bacteria

11/30/2022 Well #2 / Absent

11/30/2022 Well #3 / Absent

11/30/2022 City Shop / 0.27 Absent

11/30/2022 Kwik Trip /0.94 1.08 Absent

Page 3 of 3



City of Chatfield
Thurber Community Center • Chatfield Municipal Building
21 Second Street Southeast• Chatfield, Minnesota  55923 • 507-867-3810
www.ci.chatfield.mn.us

MEMORANDUM

TO: PUBLIC WORKS COMMITTEE

FROM: CRAIG BRITTON, CITY ENGINEER

LOGAN TJOSSEM, PLANNER AND ZONING ADMINISTRATOR

SUBJECT: REVIEW OF CITY DEVELOPMENT FEES

DATE: 2/8/2023

CC: CITY ADMINISTRATOR, JOEL YOUNG AND                                                                          
SUPERINTENDENT OF CITY SERVICES, BRIAN BURKHOLDER

Background:  City Staff and the Council have requested input from the Public Works Committee 
on how to approach reviewing the current City development fees in an attempt to stay current with 
existing and anticipated growth and development. City fees collected for development that are a part 
of this analysis include sanitary and water area charges (SAC/WAC), hookup (connection) fees, and 
parkland dedication fees. There are no action items requested at this time.  City Staff will be 
considering input and will compile additional information for a broader discussion at the Committee 
of the Whole meeting in April.  
Purpose: The City of Chatfield has adopted development fees to provide funds for the expansion 
of growing areas. Growth within the community requires construction of new wells, replacement of 
undersized mains, new storage facilities, expansion of existing treatment facilities and new public 
green space for public parks.  
Fee Structure: The following fee structure within the City of Chatfield has been established by the 
City Council:

Area Charges
Water Accessibility = $3,000/Acre
Sewer Accessibility = $2,000/Acre

Access Fees
Sewer Connection = $2,600/Unit
Sewer Connection (to Mill Creek Lift Station) = $4,600/Unit (Not Applicable)
Water Connection = $1,600/Unit



Connection Fees:
Connection Fees are based upon a single-family residential unit. The assumption is that each 
unit will contain an average of 2.5 people with an estimated water usage of 250 
gallons/day/connection. This metric is also used for multiple unit buildings, apartments and 
industrial and commercial uses upon discretion by the City (Reference: Planning and Zoning 
Report, 1/6/2015, “Establishing Standardized Commercial Hookup Fees”.)

Parkland Dedication Fees: There are two options for parkland dedication; dedication of land 
or pay cash-in-lieu of dedication. The option is the discretion of the City. 

Dedication of Land = 1/10th of an acre of land for every residential unit, or one acre for 
every 10 units.

Cash-in-lieu of Dedication = The agreed upon market value of 1/10th of an acre of land 
multiplied by the number of units.

Collection of Fees:
Accessibility Fees: Collected at the time the final plat is approved by Council and prior to 
recording the final plat. 
Connections Fees: Collected at the time of the building permit. 
Parkland Dedication Fees: Collected at the time the final plat is approved by Council and 
prior to recording the final plat. 

Historical Review:
Amco Subdivision (2018) DA:
Sanitary Sewer and Water Area Charges; Hook-Up Fees.

a. Water access for the 13 lots is $5,096.82. $2,744.00 is payable upon submission of the final 
plat containing 7 lots while $2,353.00 will be payable upon submission of the final plat 
containing 6 lots.

b. Sanitary sewer access charges for the thirteen lots is $7,340.27. $3,952.00 is payable upon 
submission of the first plat containing 7 lots while $3,388.00 will be payable upon 
submission of the final plat containing 6 lots.

c. Sanitary sewer and water hook-up fees ("Hook-Up Fees") shall be payable as building permits 
are issued.

Park Dedication The parkland dedication requirement for 13 lots is 1.3 acres. However, since 
parkland is not needed within this subdivision, a fee of $14,919.00 us required in lieu of land. The 
fee for the 7 lots included in the first plat of this subdivision is $8,036.00 and is payable to the City 
of Chatfield at the time of submission of the final plat. The fee for the 6 lots that will be included in 
the second phase of this subdivision will be $6,883.00 and will be payable upon submission of the 
final plat of that phase. 



Hilltop Estates Third (2018) DA:
Sanitary Sewer and Water Area Charges; Hook-Up Fees.

a. Water access and sanitary sewer access charges in the total amount of $5,610.00 and 
$3,740.00, respectively, shall be paid to the City at the time of submission of the Final Plat.

b. Sanitary sewer and water hook-up fees (“Hook-Up Fees”) shall be payable as building 
permits are issued. Hook-Up Fees shall not exceed the following amounts for the years 
indicated:

Water Sanitary Sewer Year Building Permit Issued
$1,700 $2,700 2009
$1,800 $2,800 2010-2014
$2,000 $3,000 2015-2019
$2,200 $3,200 2020-2023

Any Hook-Up Fees for lots connected to City water and sewer facilities after December 31, 2023, 
shall be charged at the then-prevailing city-wide rates. 

Park Dedication The parkland dedication requirement for the six lots in this Third Subdivision is 
.60 acres. However, no fees will be assessed due to the fact that a surplus parkland dedication of 
1.91 acres was made during the Hilltop Estates First Subdivision by dedicating parkland, water 
tower and booster station acreages. The Hilltop Second Subdivision used .60 of the credit, leaving 
a credit of 1.31 acres to be used in the third and subsequent subdivision. After deducting .60 acres 
for this Third Subdivision, a total parkland dedication credit of 0.71 acres will remain for future 
Hilltop Estates Subdivisions.

Again, this is just informational for right now, but if you have input on any of the development fees 
(amounts, timing of collection, etc...) or if you have specific information you’d like us to gather and 
share with you prior to the Committee of the Whole meeting in April please let us know. 

Sincerely,

Craig Britton 



City of Chatfield
Thurber Community Center • Chatfield Municipal Building
21 Second Street Southeast• Chatfield, Minnesota  55923 • 507-867-3810
www.ci.chatfield.mn.us

MEMORANDUM

TO: CITY COUNCIL

FROM: CRAIG BRITTON

SUBJECT: GROEN PARK PEDESTRIAN BRIDGE UPDATE

DATE: FEBRUARY 8, 2023

CC: CITY ADMINISTRATOR, JOEL YOUNG     PW COMMITTEE, PAUL NOVOTNY & MIKE URBAN                                                                                                 
SUPERINTENDENT OF CITY SERVICES, BRIAN BURKHOLDER

Action Requested: This is an update on the schedule of the installation of the pedestrian bridge.  No 
action items are required at this time.   
Background:  The City received a grant for the installation of the pedestrian bridge in Groen Park.  
Contech will be providing the pedestrian bridge and indicated that the lead time on the bridge could be 
up to one year.  We are working on some solutions for the completion of the construction work as the 
project needs to be completed prior to June 30, 2024.  Much of the grading work along with the 
installation of the precast concrete abutments could be completed prior to the delivery of the bridge.

An additional question is whether or not to install bollards to prevent vehicles from driving over the 
bridge.  There is a plaque that will be installed on each end of the bridge indicating a 10,000 LB vehicle 
limit, but it may be hard to read at a distance.  Although the installation of bollards will deter vehicles 
from driving over the bridge, it will be an obstacle for pedestrians and bike riders.

Sincerely,

Craig Britton  









City of Chatfield
Thurber Community Center • Chatfield Municipal Building
21 Second Street Southeast• Chatfield, Minnesota  55923 • 507-867-3810
www.ci.chatfield.mn.us

MEMORANDUM

TO: CITY COUNCIL

FROM: CRAIG BRITTON

SUBJECT: GRAND STREET SE, HAWLEY STREET SE AND PROSPECT STREET SE IMPROVEMENTS

DATE: FEBRUARY 8, 2023

CC: CITY ADMINISTRATOR, JOEL YOUNG     PW COMMITTEE, PAUL NOVOTNY & MIKE URBAN                                                                                                 
SUPERINTENDENT OF CITY SERVICES, BRIAN BURKHOLDER

Action Requested: Provide input on various design items outlined in the agenda items below.   
Background:  This is a continuation of our discussion from our Public Works committee meeting on 
January 24th.  Since that meeting City staff has met to discuss the replacement of the utilities and other 
design related items.  Below is a summary of some of the remaining decisions to be made in order to 
continue with the design of the project. 

1. Street Widths
a. Grand Street – Alignment will stay relatively the same.

i. Existing 37 ft Width
ii. Proposed 37 ft Width

b. Hawley Street
i. Existing 37 ft Width

ii. Proposed 35 ft or 37 ft Width?
iii. Parking – From our previous meeting I noted that we were going to eliminate 

the bituminous parking area behind the curb along the park.
c. Prospect Street

i. Existing 37 ft Width (east of Grand), 31 ft Width (west of Grand)
ii. Proposed 31 ft Width (west of Grand) – Right-of-Way appears to be 35 Ft

iii. Proposed 33 ft, 35 ft or 37 ft Width (east of Grand) – There will still be an offset 
at the intersection of Grand Street.

2. Cul De Sac 
a. Hawley Street - Proposed 45 ft Radius 
b. Prospect Street - Turn Around or Cul De Sac (35 ft Radius)



3. Driveways
a. Some residents have asked for additional curb cuts for access into yards, should they be 

allowed?

4. Sidewalk 
a. Should design account for future sidewalks?
b. Should trail from John and Mary Drive be included in 2023 Street Project?

5. Utilities
a. Watermain Through Shady Oak Park – Proposed alignment includes replacing 

driveway from Prospect. Will avoid as many trees as possible.
b. Sewer and Water Services to Shady Oak Park

i. Can plan to stub out one sanitary sewer service for possible future use.
ii. Planning to remove existing yard hydrants and install one near future pavilion.

6. Camp Sites – Should we review possible locations at Mill Creek Park (maybe a question for 
parks and recreation committee).

If you have any questions prior to Monday’s meeting please let me know.

Sincerely,

Craig Britton  



Shady Oak Park



Pictures taken from Hawley Street looking NE into the park.
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HAWLEY STREET

OPTION A
1.   Existing Street Width = 37 Ft B-B
2.   Proposed Street Width = 33 Ft or 35 Ft B-B
3.   Curb Lines Move in 2 Ft from Existing

Note: Right-of-Way 59 Ft

OPTION B
1.   Existing Street Width = 37 Ft B-B
2.   Proposed Street Width = 37 Ft B-B
3.   Existing and Proposed Curb Lines Match
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PROSPECT STREET OPTION A
1.   31 Ft Back of Curb to Back of Curb (26 Ft Bituminous Surface)
2.   Curb Lines Line Up East & West of Grand Street
3.   West of Grand Street - Curb Line Matches Existing (35 Ft Right-of-Way)
4.   East of Grand Street - North Curb Line is 10 Ft South, South Curb Line is 4.5 Ft SouthExisting Street Width = 31 Ft B-B

Proposed Street Width = 31 Ft B-B

Note:  Narrow Right-of-Way (35 Ft)

Existing Street Width = 37 Ft B-B
Proposed Street Width = 31 Ft B-B

Note:  Narrow Right-of-Way
(Maybe 50 Ft)

Curb ~ 3 Ft from
Property Pin

Existing Street Width = 31 Ft B-B
Proposed Street Width = 31 Ft B-B

Note:  Narrow Right-of-Way (35 Ft)

OPTION B
1.   West of Grand - 31 Ft Back of Curb to Back of Curb (26 Ft Bituminous Surface)
2.   East of Grand - 33 Ft Back of Curb to Back of Curb (28 Ft Bituminous Surface)
3.   South Curb Lines are Offset 2.5 Ft (Existing ~ 4.5 Ft)
4.   North Curb Lines are Offset 4.5 Ft (Existing ~ 10.5 Ft)
5.   West of Grand Street - Curb Line Matches Existing (35 Ft Right-of-Way)
6.   East of Grand Street - North Curb Line is 5.5 Ft South, South Curb Line is 2 Ft South

Existing Street Width = 37 Ft B-B
Proposed Street Width = 33 Ft B-B

Note:  Narrow Right-of-Way
(Maybe 50 Ft)

Curb ~ 5.5 Ft from
Property Pin



City of Chatfield
Thurber Community Center • Chatfield Municipal Building
21 Second Street Southeast• Chatfield, Minnesota  55923 • 507-867-3810
www.ci.chatfield.mn.us

MEMORANDUM

TO: PUBLIC WORKS COMMITTEE

FROM: CRAIG BRITTON

SUBJECT: 2023 STREET PROJECT - GRAND STREET SE, HAWLEY STREET SE AND PROSPECT STREET SE 

DATE: FEBRUARY 8, 2023

CC: CITY ADMINISTRATOR, JOEL YOUNG                                                                                                
SUPERINTENDENT OF CITY SERVICES, BRIAN BURKHOLDER

Action Requested: Consider making a recommendation to Council to authorize the design of 
the upcoming 2023 Street Improvement Project.  The improvement project includes the following 
areas.

1. Full Reconstruction
a. Grand Street SE from 7th Street to Prospect Street SE (2 Blocks)
b. Hawley Street SE from Grand Street SE to End of Cul De Sac (1 Block)
c. Prospect Street SE from Winona Street to End of Street (2 Blocks)

2. Reclaim & Pave and Storm Sewer Installation
a. Grand Street SE from Prospect Street SE to Valley Street SE (1 Block)

3. Water Main Installation
a. Through Shady Oak Park from Hawley Street to Prospect Street

Background:  The above project areas were identified because the existing pavement is in poor 
condition, the existing 4” water main is undersized and there is a lack of storm sewer in that area 
of the City.  The project area is specified in the current capital financial plan and is scheduled for 
reconstruction in 2023.  The estimated project cost for the improvements is just over $1.99M.  
Widseth is proposing to prepare plans and specifications and to provide construction staking and 
observation for an estimated amount of $262,870.  Our formal proposal is attached to this memo.
Sincerely,

Craig Britton  



February 8, 2023

City of Chatfield
Attn: Joel Young, City Administrator
21 Second Street SE
Chatfield, MN 55923
507-867-1518
jyoung@ci.chatfield.mn.us

RE: Confirmation of Request for Engineering Services
2023 Street Project Feasibility Report – Grand St SE, Hawley St SE, Prospect St SE

Dear Mr. Young:

In response to your request, we are pleased to submit our proposal to provide professional services on 
the proposed 2023 Street Improvement project. Our proposal includes preparing plans and 
specifications, assistance during bidding, construction staking, construction observation and record 
drawings.

Background Information

The proposed 2023 Street Improvement project includes the areas of Grand Street SE from Hawley Street 
SE to Valley Street SE, Hawley Street SE from Grand Street SE to the end of the cul de sac and Prospect 
Street SE from Winona Street SE to the end of the street.  These areas were identified because the 
existing pavement is in poor condition, the existing 4” water main is undersized and there is a lack of 
storm sewer in that area of the City.  The project also includes the installation of water main from Hawley 
Street to Prospect Street across Shady Oak Park.  The project area is specified in the current capital 
financial plan and is scheduled for reconstruction in 2023.  The estimated project cost is approximately 
$1.99M.  

Based upon our understanding of the project, our proposed scope of services is as follows: 

Prepare Plans and Specifications:
WiDSETH proposes to prepare plans and specifications for the proposed project.  Items included with 
the proposal are: 

 Preliminary site visit and meeting with staff to discuss project requirements and needs.
 Preparation of project plans.
 Preparation of technical specifications.
 Preparation of contract documents.

Advertising and Bidding Assistance:
WiDSETH proposes to assist the City with advertising and bidding the project in accordance with 
Uniform Contracting Law requirements. Items included in this proposal are:

 Facilitate a pre-bid meeting.
 Assist with the bid opening, prepare tabulation of bid results, evaluate bids and issue a 

recommendation on award of the project.
 Assistance with advertising the project on QuestCDN and the local paper.
 Answer bidder questions and prepare necessary addenda.

mailto:jyoung@ci.chatfield.mn.us


February 8, 2023
2023 Street Improvement Project
City of Chatfield

Construction Administration:
WiDSETH will provide construction administration services during the construction phase of the 
project. Items included in our proposed scope of services are as follows:

 Prepare and assist with the execution of the contract documents.
 Facilitate a pre-construction conference.
 Review contractor submittals.
 Prepare project status reports.
 Schedule construction observation.
 Facilitate progress meetings.
 Prepare pay estimates.
 Evaluate and prepare change orders.

Construction Staking and Observation:
WiDSETH will provide construction observation services throughout the duration of the project. Items 
included in our proposed scope of services are as follows:

 Provide construction staking services
 Monitor project status with on-site observation (approximately 30 hours per week)
 Prepare daily and weekly observation reports.
 Coordinate and review material testing.
 Develop final punch list and monitor completion of corrective work.
 Complete final inspection and assist with project closeout.
 Prepare record drawings following the completion of the project.

WiDSETH proposes to perform the services described above on an hourly basis, in accordance with 
the applicable attached fee schedules, for the estimated amount of $262,870. 

If you are in agreement with our proposed scope of services, please sign and return one copy of this 
letter to us as our authorization to proceed.

We realize this is an important project for the City of Chatfield, and for that reason, we welcome the 
opportunity to sit down with you and your staff to go over this proposal and review the approach and 
work tasks we have listed. If necessary, we will revise the proposal to better conform to the needs of 
the City for this project.

We thank you for giving us the opportunity to submit this proposal and look forward to working with 
City staff to make this proposed project a reality.

Sincerely,

Craig Britton, P.E.



February 8, 2023
2023 Street Improvement Project
City of Chatfield

Accepted by the City of Chatfield: The above proposal and attached General Provisions of Professional 
Services Agreement are satisfactory and WiDSETH is authorized to do the work as specified. Payment 
will be made monthly in accordance with the terms on the fee schedule.

By:

Date



 

General Provisions of Professional 
Services Agreement 
These General Provisions are intended to be used in conjunction with a letter-type Agreement 
or a Request for Services between Widseth Smith Nolting & Assoc., Inc., a Minnesota 
Corporation, hereinafter referred to as WIDSETH, and a CLIENT, wherein the CLIENT engages 
WIDSETH to provide certain Architectural, and/or Engineering services on a Project. 
 
As used herein, the term “this Agreement” refers to (1) the WIDSETH Proposal Letter which 
becomes the Letter Agreement upon its acceptance by the Client, (2) these General Provisions 
and (3) any attached Exhibits, as if they were part of one and the same document. With respect 
to the order of precedence, any attached Exhibits shall govern over these General Provisions, 
and the Letter Agreement shall govern over any attached Exhibits and these General 
Provisions. These documents supersede all prior communications and constitute the entire 
Agreement between the parties. Amendments to this Agreement must be in writing and signed 
by both CLIENT and WIDSETH. 
 
 
ARTICLE 1. PERIOD OF SERVICE 
The term of this Agreement for the performance of services hereunder shall be as set forth in 
the Letter Agreement. In this regard, any lump sum or estimated maximum payment amounts 
set forth in the Letter Agreement have been established in anticipation of an orderly and 
continuous progress of the Project in accordance with the schedule set forth in the Letter 
Agreement or any Exhibits attached thereto. WIDSETH shall be entitled to an equitable 
adjustment to its fee should there be an interruption of services, or amendment to the schedule. 
 
 
ARTICLE 2. SCOPE OF SERVICES 
The scope of services covered by this Agreement shall be as set forth in the Letter Agreement 
or a Request for Services. Such scope of services shall be adequately described in order that 
both the CLIENT and WIDSETH have an understanding of the expected work to be performed. 
 
If WIDSETH is of the opinion that any work they have been directed to perform is beyond the 
Scope of this Agreement, or that the level of effort required significantly exceeds that estimated 
due to changed conditions and thereby constitutes extra work, they shall notify the CLIENT of 
that fact. Extra work, additional compensation for same, and extension of time for completion 
shall be covered by a revision to the Letter Agreement or Request for Services and entered into 
by both parties. 
 
 
ARTICLE 3. COMPENSATION TO WIDSETH 
A. Compensation to WIDSETH for services described in this Agreement shall be on a Lump 

Sum basis, Percentage of Construction, and/or Hourly Rate basis as designated in the Letter 
Agreement and as hereinafter described. 

 
1. A Lump Sum method of payment for WIDSETH’s services shall apply to all or parts of a 

work scope where WIDSETH’s tasks can be readily defined and/or where the level of 
effort required to accomplish such tasks can be estimated with a reasonable degree of 
accuracy. The CLIENT shall make monthly payments to WIDSETH within 30 days of 
date of invoice based on an estimated percentage of completion of WIDSETH’s services. 

 
2. A Percentage of Construction or an Hourly Rate method of payment of WIDSETH’s 

services shall apply to all or parts of a work scope where WIDSETH’s tasks cannot be 
readily defined and/or where the level of effort required to accomplish such tasks cannot 
be estimated with any reasonable degree of accuracy. Under an Hourly Rate method of 
payment, WIDSETH shall be paid for the actual hours worked on the Project by 
WIDSETH technical personnel times an hourly billing rate established for each 
employee. Hourly billing rates shall include compensation for all salary costs, payroll 
burden, general, and administrative overhead and professional fee. In a Percentage of 
Construction method of payment, final compensation will be based on actual bids if the 
project is bid and WIDSETH’s estimate to the CLIENT if the project is not bid. A rate 
schedule shall be furnished by WIDSETH to CLIENT upon which to base periodic 
payments to WIDSETH. 

 
3. In addition to the foregoing, WIDSETH shall be reimbursed for items and services as set 

forth in the Letter Agreement or Fee Schedule and the following Direct Expenses when 
incurred in the performance of the work: 

 
(a) Travel and subsistence. 
(b) Specialized computer services or programs. 
(c) Outside professional and technical services with cost defined as the amount billed 

WIDSETH. 
(d) Identifiable reproduction and reprographic costs. 
(e) Other expenses for items such as permit application fees, license fees, or other 

additional items and services whether or not specifically identified in the Letter 
Agreement or Fee Schedule. 

 
4. The CLIENT shall make monthly payments to WIDSETH within 30 days of date of invoice 

based on computations made in accordance with the above charges for services 
provided and expenses incurred to date, accompanied by supporting evidence as 
available. 

 

 
B. The CLIENT will pay the balance 
stated on the invoice unless CLIENT 
notifies WIDSETH in writing of the 
particular item that is alleged to be 
incorrect within 15 days from the date of 
invoice, in which case, only the disputed 
item will remain undue until resolved by the parties. All accounts unpaid after 30 days from 
the date of original invoice shall be subject to a service charge of 1 % per month, or the 
maximum amount authorized by law, whichever is less. WIDSETH shall be entitled to recover 
all reasonable costs and disbursements, including reasonable attorneys fees, incurred in 
connection with collecting amount owed by CLIENT. In addition, WIDSETH may, after giving 
seven days written notice to the CLIENT, suspend services and withhold deliverables under 
this Agreement until WIDSETH has been paid in full for all amounts then due for services, 
expenses and charges. CLIENT agrees that WIDSETH shall not be responsible for any claim 
for delay or other consequential damages arising from suspension of services hereunder. 
Upon payment in full by Client and WIDSETH’s resumption of services, the time for 
performance of WIDSETH’s services shall be equitably adjusted to account for the period of 
suspension and other reasonable time necessary to resume performance.  
 
 
ARTICLE 4. ABANDONMENT, CHANGE OF PLAN AND TERMINATION 
Either Party has the right to terminate this Agreement upon seven days written notice. In 
addition, the CLIENT may at any time, reduce the scope of this Agreement. Such reduction in 
scope shall be set forth in a written notice from the CLIENT to WIDSETH. In the event of 
unresolved dispute over change in scope or changed conditions, this Agreement may also be 
terminated upon seven days written notice as provided above. 
 
In the event of termination, and upon payment in full for all work performed and expenses 
incurred to the date of termination, documents that are identified as deliverables under the 
Letter Agreement whether finished or unfinished shall be made available by WIDSETH to the 
CLIENT pursuant to Article 5, and there shall be no further payment obligation of the CLIENT 
to WIDSETH under this Agreement except for payment of an amount for WIDSETH’s 
anticipated profit on the value of the services not performed by WIDSETH and computed in 
accordance with the provisions of Article 3 and the Letter Agreement. 
 
In the event of a reduction in scope of the Project work, WIDSETH shall be paid for the work 
performed and expenses incurred on the Project work thus reduced and for any completed 
and abandoned work, for which payment has not been made, computed in accordance with 
the provisions of Article 3 and the Letter Agreement. 
 
 
ARTICLE 5. DISPOSITION OF PLANS, REPORTS AND OTHER DATA 
All reports, plans, specifications, field data and notes and other documents, including all 
documents on electronic media, prepared by WIDSETH or its consultants are Instruments of 
Service and shall remain the property of WIDSETH or its consultants, respectively. 
WIDSETH and its subconsultants retain all common law, statutory and other reserved rights, 
including, without limitation, copyright. WIDSETH and its subconsultants maintain the right to 
determine if production will be made, and allowable format for production, of any electronic 
media or data to CLIENT or any third-party. Upon payment in full of monies due pursuant to 
the Agreement, WIDSETH shall make hard copies available to the CLIENT, of all documents 
that are identified as deliverables under the Letter Agreement. If the documents have not 
been finished (including, but not limited to, completion of final quality control), then WIDSETH 
shall have no liability for any claims expenses or damages that may arise out of items that 
could have been corrected during completion/quality control. Any Instruments of Service 
provided are not intended or represented to be suitable for reuse by the CLIENT or others on 
extensions of the Project or any other project. Any modification or reuse without written 
verification or adaptation by WIDSETH for the specific purpose intended will be at CLIENT’s 
sole risk and without liability or legal exposure to WIDSETH. CLIENT shall indemnify, defend 
and hold harmless WIDSETH from any and all suits or claims of third parties arising out of 
use of unfinished documents, or modification or reuse of finished documents, which is not 
specifically verified, adapted, or authorized in writing by WIDSETH. This indemnity shall 
survive the termination of this Agreement. 
 
Should WIDSETH choose to deliver to CLIENT documents in electronic form, CLIENT 
acknowledges that differences may exist between any electronic files delivered and the 
printed hard-copy. Copies of documents that may be relied upon by CLIENT are limited to 
the printed hard-copies that are signed and/or sealed by WIDSETH. Files in electronic form 
are only for convenience of CLIENT. Any conclusion or information obtained or derived from 
such electronic documents will be at user’s sole risk. CLIENT acknowledges that the useful 
life of some forms of electronic media may be limited because of deterioration of the media or 
obsolescence of the computer hardware and/or software systems. Therefore, WIDSETH 
makes no representation that such media will be fully usable beyond 30 days from date of 
delivery to CLIENT. 
 
ARTICLE 6. CLIENT’S ACCEPTANCE BY PURCHASE ORDER OR OTHER MEANS 
In lieu of or in addition to signing the acceptance blank on the Letter Agreement, the CLIENT 
may accept this Agreement by permitting WIDSETH to commence work on the project or by 
issuing a purchase order signed by a duly authorized representative. Such purchase order 
shall incorporate by reference the terms and conditions of this Agreement. In the event of a 
conflict between the terms and conditions of this Agreement and those contained in the 
CLIENT’s purchase order, the terms and conditions of this Agreement shall govern. 
Notwithstanding any purchase order provisions to the contrary, no warrantees, express or 
implied, are made by WIDSETH.  



 

ARTICLE 7. CLIENT’S RESPONSIBILITIES 
A. To permit WIDSETH to perform the services required hereunder, the CLIENT shall supply, in 

proper time and sequence, the following at no expense to WIDSETH: 
 

1. Provide all program, budget, or other necessary information regarding its requirements 
as necessary for orderly progress of the work. 

 
2. Designate in writing, a person to act as CLIENT’s representative with respect to the 

services to be rendered under this Agreement. Such person shall have authority to 
transmit instructions, receive instructions, receive information, interpret and define 
CLIENT’s policies with respect to WIDSETH’s services.   

      
3. Furnish, as required for performance of WIDSETH’s services (except to the extent 

provided otherwise in the Letter Agreement or any Exhibits attached hereto), data 
prepared by or services of others, including without limitation, core borings, probes and 
subsurface explorations, hydrographic and geohydrologic surveys, laboratory tests and 
inspections of samples, materials and equipment; appropriate professional 
interpretations of all of the foregoing; environmental assessment and impact 
statements; property, boundary easement, right-of-way, topographic and utility surveys; 
property descriptions; zoning, deed and other land use restriction; and other special 
data not covered in the Letter Agreement or any Exhibits attached hereto. 

 
4. Provide access to, and make all provisions for WIDSETH to enter upon publicly or 

privately owned property as required to perform the work. 
 
5. Act as liaison with other agencies or involved parties to carry out necessary 

coordination and negotiations; furnish approvals and permits from all governmental 
authorities having jurisdiction over the Project and such approvals and consents from 
others as may be necessary for completion of the Project. 

 
6. Examine all reports, sketches, drawings, specifications and other documents prepared 

and presented by WIDSETH, obtain advice of an attorney, insurance counselor or 
others as CLIENT deems necessary for such examination and render in writing, 
decisions pertaining thereto within a reasonable time so as not to delay the services of 
WIDSETH. 

 
7. Give prompt written notice to WIDSETH whenever CLIENT observes or otherwise 

becomes aware of any development that affects the scope of timing of WIDSETH’s 
services or any defect in the work of Construction Contractor(s), Consultants or 
WIDSETH. 

 
8. Initiate action, where appropriate, to identify and investigate the nature and extent of 

asbestos and/or pollution in the Project and to abate and/or remove the same as may 
be required by federal, state or local statute, ordinance, code, rule, or regulation now 
existing or hereinafter enacted or amended. For purposes of this Agreement, “pollution” 
and “pollutant” shall mean any solid, liquid, gaseous or thermal irritant or contaminant, 
including smoke, vapor, soot, alkalis, chemicals and hazardous or toxic waste. 
Hazardous or toxic waste means any substance, waste pollutant or contaminant now or 
hereafter included within such terms under any federal, state or local statute, 
ordinance, code, rule or regulation now existing or hereinafter enacted or amended. 
Waste further includes materials to be recycled, reconditioned or reclaimed. 

 
 If WIDSETH encounters, or reasonably suspects that it has encountered, asbestos or 

pollution in the Project, WIDSETH shall cease activity on the Project and promptly 
notify the CLIENT, who shall proceed as set forth above. Unless otherwise specifically 
provided in the Letter Agreement, the services to be provided by WIDSETH do not 
include identification of asbestos or pollution, and WIDSETH has no duty to identify or 
attempt to identify the same within the area of the Project. 

 
  With respect to the foregoing, CLIENT acknowledges and agrees that WIDSETH is not 

a user, handler, generator, operator, treater, storer, transporter or disposer of asbestos 
or pollution which may be encountered by WIDSETH on the Project. It is further 
understood and agreed that services WIDSETH will undertake for CLIENT may be 
uninsurable obligations involving the presence or potential presence of asbestos or 
pollution. Therefore, CLIENT agrees, except (1) such liability as may arise out of 
WIDSETH’s sole negligence in the performance of services under this Agreement or (2) 
to the extent of insurance coverage available for the claim, to hold harmless, indemnify 
and defend WIDSETH and WIDSETH’s officers, subcontractor(s), employees and 
agents from and against any and all claims, lawsuits, damages, liability and costs, 
including, but not limited to, costs of defense, arising out of or in any way connected 
with the presence, discharge, release, or escape of asbestos or pollution. This 
indemnification is intended to apply only to existing conditions and not to conditions 
caused or created by WIDSETH. This indemnification shall survive the termination of 
this Agreement. 

 
9. Provide such accounting, independent cost estimating and insurance counseling 

services as may be required for the Project, such legal services as CLIENT may require 
or WIDSETH may reasonably request with regard to legal issues pertaining to the 
Project including any that may be raised by Contractor(s), such auditing service as 
CLIENT may require to ascertain how or for what purpose any Contractor has used the 
moneys paid under the construction contract, and such inspection services as CLIENT 
may require to ascertain that Contractor(s) are complying with any law, rule, regulation, 
ordinance, code or order applicable to their furnishing and performing the work. 

 

 
 
 
10. Provide “record” drawings and specifications for all existing physical features, 

structures, equipment, utilities, or facilities which are pertinent to the Project, to the 
extent available. 

 
11. Provide other services, materials, or data as may be set forth in the Letter 

Agreement or any Exhibits attached hereto. 
 

B. WIDSETH may use any CLIENT provided information in performing its services. 
WIDSETH shall be entitled to rely on the accuracy and completeness of information 
furnished by the CLIENT. If WIDSETH finds that any information furnished by the CLIENT 
is in error or is inadequate for its purpose, WIDSETH shall endeavor to notify the CLIENT. 
However, WIDSETH shall not be held responsible for any errors or omissions that may 
arise as a result of erroneous or incomplete information provided by CLIENT. 

 
 
ARTICLE 8. OPINIONS OF COST 
Opinions of probable project cost, construction cost, financial evaluations, feasibility studies, 
economic analyses of alternate solutions and utilitarian considerations of operations and 
maintenance costs provided for in the Letter Agreement or any Exhibits attached hereto are 
to be made on the basis of WIDSETH’s experience and qualifications and represent 
WIDSETH’s judgment as an experienced design professional. It is recognized, however, that 
WIDSETH does not have control over the cost of labor, material, equipment or services 
furnished by others or over market conditions or contractors’ methods of determining their 
prices, and that any evaluation of any facility to be constructed, or acquired, or work to be 
performed on the basis of WIDSETH’s cost opinions must, of necessity, be speculative until 
completion of construction or acquisition. Accordingly, WIDSETH does not guarantee that 
proposals, bids or actual costs will not substantially vary from opinions, evaluations or studies 
submitted by WIDSETH to CLIENT hereunder. 
 
 
ARTICLE 9. CONSTRUCTION PHASE SERVICES 
CLIENT acknowledges that it is customary for the architect or engineer who is responsible for 
the preparation and furnishing of Drawings and Specifications and other construction-related 
documents to be employed to provide professional services during the Bidding and 
Construction Phases of the Project, (1) to interpret and clarify the documentation so 
furnished and to modify the same as circumstances revealed during bidding and construction 
may dictate, (2) in connection with acceptance of substitute or equal items of materials and 
equipment proposed by bidders and Contractor(s), (3) in connection with approval of shop 
drawings and sample submittals, and (4) as a result of and in response to WIDSETH’s 
detecting in advance of performance of affected work inconsistencies or irregularities in such 
documentation. CLIENT agrees that if WIDSETH is not employed to provide such 
professional services during the Bidding (if the work is put out for bids) and the Construction 
Phases of the Project, WIDSETH will not be responsible for, and CLIENT shall indemnify and 
hold WIDSETH, its officers, consultant(s), subcontractor(s), employees and agents harmless 
from, all claims, damages, losses and expenses including attorneys’ fees arising out of, or 
resulting from, any interpretation, clarification, substitution acceptance, shop drawing or 
sample approval or modification of such documentation issued or carried out by CLIENT or 
others. Nothing contained in this paragraph shall be construed to release WIDSETH, its 
officers, consultant(s), subcontractor(s), employees and agents from liability for failure to 
perform in accordance with professional standards any duty or responsibility which 
WIDSETH has undertaken or assumed under this Agreement. 
 
 
ARTICLE 10. REVIEW OF SHOP DRAWINGS AND SUBMITTALS 
WIDSETH may review and approve or take other appropriate action on the contractor's 
submittals or shop drawings for the limited purpose of checking for general conformance with 
information given and design concept expressed in the Contract Documents. Review and/or 
approval of submittals is not conducted for the purpose of determining accuracy and 
completeness of other details or for substantiating instructions for installation or performance 
of equipment or systems, all of which remain the exclusive responsibility of the contractor. 
WIDSETH's review and/or approval shall not constitute approval of safety precautions, or any 
construction means, methods, techniques, sequences or procedures. WIDSETH's approval of 
a specific item shall not indicate approval of an assembly of which the item is a component. 
WIDSETH's review and/or approval shall not relieve contractor for any deviations from the 
requirements of the contract documents nor from the responsibility for errors or omissions on 
items such as sizes, dimensions, quantities, colors, or locations. Contractor shall remain 
solely responsible for compliance with any manufacturer requirements and recommendations. 
 
 
ARTICLE 11. REVIEW OF PAY APPLICATIONS 
If included in the scope of services, any review or certification of any pay applications, or 
certificates of completion shall be based upon WIDSETH's observation of the Work and on 
the data comprising the contractor's application for payment, and shall indicate that to the 
best of WIDSETH's knowledge, information and belief, the quantity and quality of the Work is 
in general conformance with the Contract Documents. The issuance of a certificate for 
payment or substantial completion is not a representation that WIDSETH has made 
exhaustive or continuous inspections, reviewed construction means and methods, verified 
any back-up data provided by the contractor, or ascertained how or for what purpose the 
contractor has used money previously paid by CLIENT.  
 
  



 

ARTICLE 12. REQUESTS FOR INFORMATION (RFI) 
If included in the scope of services, WIDSETH will provide, with reasonable promptness, written 
responses to requests from any contractor for clarification, interpretation or information on the 
requirements of the Contract Documents. If Contractor’s RFI’s are, in WIDSETH’s professional 
opinion, for information readily apparent from reasonable observation of field conditions or 
review of the Contract Documents, or are reasonably inferable therefrom, WIDSETH shall be 
entitled to compensation for Additional Services for WIDSETH’s time in responding to such 
requests. CLIENT may wish to make the Contractor responsible to the CLIENT for all such 
charges for additional services as described in this article. 
 
 
ARTICLE 13. CONSTRUCTION OBSERVATION 
If included in the scope of services, WIDSETH will make site visits as specified in the scope of 
services in order to observe the progress of the Work completed. Such site visits and 
observations are not intended to be an exhaustive check or detailed inspection, but rather are to 
allow WIDSETH to become generally familiar with the Work. WIDSETH shall keep CLIENT 
informed about the progress of the Work and shall advise the CLIENT about observed 
deficiencies in the Work. WIDSETH shall not supervise, direct or have control over any 
Contractor’s work, nor have any responsibility for the construction means, methods, techniques, 
sequences or procedures selected by the Contractor nor for the Contractor’s safety precautions 
or programs in connection with the Work. These rights and responsibilities are solely those of 
the Contractor. WIDSETH shall not be responsible for any acts or omissions of any Contractor 
and shall not be responsible for any Contractor’s failure to perform the Work in accordance with 
the Contract Documents or any applicable laws, codes, regulations, or industry standards. 
 
If construction observation services are not included in the scope of services, CLIENT assumes 
all responsibility for interpretation of the Contract Documents and for construction observation, 
and the CLIENT waives any claims against WIDSETH that are connected with the performance 
of such services. 
 
 
ARTICLE 14. BETTERMENT 
If, due to WIDSETH’s negligence, a required item or component of the Project is omitted from 
the construction documents, WIDSETH shall not be responsible for paying the cost required to 
add such item or component to the extent that such item or component would have been 
required and included in the original construction documents. In no event, will WIDSETH be 
responsible for any cost or expense that provides betterment or upgrades or enhances the 
value of the Project. 
 
 
ARTICLE 15. CERTIFICATIONS, GUARANTEES AND WARRANTIES 
WIDSETH shall not be required to sign any documents, no matter by who requested, that would 
result in WIDSETH having to certify, guarantee or warrant the existence of conditions whose 
existence WIDSETH cannot ascertain. CLIENT agrees not to make resolution of any dispute 
with WIDSETH or payment of any amount due to WIDSETH in any way contingent upon 
WIDSETH signing such certification. 
 
 
ARTICLE 16. CONTINGENCY FUND 
CLIENT and WIDSETH agree that certain increased costs and changes may be required 
because of possible omissions, ambiguities or inconsistencies in the plans and specifications 
prepared by WIDSETH, and therefore, that the final construction cost of the Project may exceed 
the bids, contract amount or estimated construction cost. CLIENT agrees to set aside a reserve 
in the amount of 5% of the Project construct costs as a contingency to be used, as required, to 
pay for any such increased costs and changes. CLIENT further agrees to make no claim by way 
of direct or third-party action against WIDSETH with respect to any increased costs within the 
contingency because of such changes or because of any claims made by any Contractor 
relating to such changes. 
 
 
ARTICLE 17. INSURANCE 
WIDSETH shall procure and maintain insurance for protection from claims against it under 
workers’ compensation acts, claims for damages because of bodily injury including personal 
injury, sickness or disease or death of any and all employees or of any person other than such 
employees, and from claims against it for damages because of injury to or destruction of 
property including loss of use resulting therefrom. 
 
Also, WIDSETH shall procure and maintain professional liability insurance for protection from 
claims arising out of performance of professional services caused by any negligent act, error, or 
omission for which WIDSETH is legally liable. 
 
Certificates of insurance will be provided to the CLIENT upon request. 
 
 
ARTICLE 18. ASSIGNMENT 
Neither Party to this Agreement shall transfer, sublet or assign any rights or duties under or 
interest in this Agreement, including but not limited to monies that are due or monies that may 
be due, without the prior written consent of the other party. Subcontracting to subconsultants, 
normally contemplated by WIDSETH as a generally accepted business practice, shall not be 
considered an assignment for purposes of this Agreement. 
 
 
 
 

 
ARTICLE 19. NO THIRD-PARTY BENEFICIARIES 
Nothing contained in this Agreement shall create a contractual relationship or a cause of 
action by a third-party against either WIDSETH or CLIENT. WIDSETH’s services pursuant to 
this Agreement are being performed solely for the CLIENT’s benefit, and no other party or 
entity shall have any claim against WIDSETH because of this Agreement. 
 
 
ARTICLE 20. CORPORATE PROTECTION 
It is intended by the parties to this Agreement that WIDSETH’s services in connection with 
the Project shall not subject WIDSETH’s individual employees, officers or directors to any 
personal legal exposure for the risks associated with this Project. Therefore, and 
notwithstanding anything to the contrary, CLIENT agrees that as the CLIENT’s sole and 
exclusive remedy, any claim, demand or suit shall be directed and/or asserted only against 
WIDSETH, a Minnesota corporation, and not against any of WIDSETH’s individual 
employees, officers or directors.  
 
 
ARTICLE 21. CONTROLLING LAW 
This Agreement is to be governed by the laws of the State of Minnesota. 
 
 
ARTICLE 22. ASSIGNMENT OF RISK 
In recognition of the relative risks and benefits of the project to both the CLIENT and 
WIDSETH, the risks have been allocated such that the CLIENT agrees, to the fullest extent 
permitted by law, to limit the liability of WIDSETH, employees of WIDSETH and sub-
consultants, to the CLIENT and to all construction contractors, subcontractors, agents and 
assigns on the project for any and all claims, losses, costs, damages of any nature 
whatsoever or claims expenses from any cause or causes, so that total aggregate liability of 
WIDSETH, employees of WIDSETH and sub-consultants, to all those named shall not 
exceed WIDSETH’s total fee received for services rendered on this project. Such claims and 
causes include, but are not limited to negligence, professional errors or omissions, strict 
liability, breach of contract or warranty. 
 
 
ARTICLE 23. NON-DISCRIMINATION 
WIDSETH will comply with the provisions of applicable federal, state and local statutes, 
ordinances and regulations pertaining to human rights and non-discrimination. 
 
 
ARTICLE 24. SEVERABILITY 
Any provision or portion thereof in this Agreement which is held to be void or unenforceable 
under any law shall be deemed stricken and all remaining provisions shall continue to be 
valid and binding between CLIENT and WIDSETH. All limits of liability and indemnities 
contained in the Agreement shall survive the completion or termination of the Agreement. 
 
 
ARTICLE 25. PRE-LIEN NOTICE 
PURSUANT TO THE AGREEMENT WIDSETH WILL BE 
PERFORMING SERVICES IN CONNECTION WITH 
IMPROVEMENTS OF REAL PROPERTY AND MAY CONTRACT 
WITH SUBCONSULTANTS OR SUBCONTRACTORS AS 
APPROPRIATE TO FURNISH LABOR, SKILL AND/OR 
MATERIALS IN THE PERFORMANCE OF THE WORK. 
ACCORDINGLY, CLIENT IS ENTITLED UNDER MINNESOTA LAW 
TO THE FOLLOWING NOTICE: 
 

(a) ANY PERSON OR COMPANY SUPPLYING LABOR OR 
MATERIALS FOR THIS IMPROVEMENT TO YOUR 
PROPERTY MAY FILE A LIEN AGAINST YOUR 
PROPERTY IF THAT PERSON OR COMPANY IS NOT 
PAID FOR ITS CONTRIBUTIONS. 
 

(b) UNDER MINNESOTA LAW, YOU HAVE THE RIGHT TO 
PAY PERSONS WHO SUPPLIED LABOR OR MATERIALS 
FOR THIS IMPROVEMENT DIRECTLY AND DEDUCT THIS 
AMOUNT FROM OUR CONTRACT PRICE, OR WITHHOLD 
THE AMOUNTS DUE FROM US UNTIL 120 DAYS AFTER 
COMPLETION OF THE IMPROVEMENT UNLESS WE 
GIVE YOU A LIEN WAIVER SIGNED BY PERSONS WHO 
SUPPLIED ANY LABOR OR MATERIALS FOR THE 
IMPROVEMENT AND WHO GAVE YOU TIMELY NOTICE. 



 

INTEROFFICE MEMORANDUM  

TO:  Public Works Committee 

FROM:  Brian Burkholder, SCS 

SUBJECT: Snow Hauling Trucks/Rate adjustment 

DATE:  1/23/2023 

 

Action Requested: To consider increasing the hourly rate and minimum hour for trucks 
used for hauling snow when we blow snow starting at 3:00 am. 
 
Background: I believe 3 years ago the rate was increased from $85 per hour with a 
minimum of 3 hours to $100 per hour with a minimum 3 hours for trucks over 2 axles. 
 
   It was brought to my attention after the last snow blowing event on Jan 20th, it was 
brought to my attention that a 4-hour minimum would be better due to fuel charges, time of 
day, drive time for some, time washing truck after completion etc. It was also mentioned that 
a $105 hourly rate is closer to the going rate of $110 per hour. 
 
   If this is the going rate as been described, I would like to recommend increasing the rates 
as I need trucks for hauling snow when it is needed and at the time we need to blow and 
haul snow at 3:00 am. Hauling during the did not seem as much of a concern so this could 
be at a 3 hour minimum at $105 per hour, 
 
  
 
 
     
Thank you for your time, 
Brian Burkholder 
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